CETYS UNIVERSIDAD
Title: Academic Director

Reports to: Campus Director
Direct Reports: School Directors

General description: The Academic Director works at the campus level and is responsible for:

· Attending to and leading daily academic activities, including: professoriate, plans and programs of study, professors orientation and, evaluation.

· Implementing, communicating, monitoring and ascertaining proper following of policies, procedures, and academic standards of the institution.

· Orientating and interpreting academic policies for the campus personal, students, and professors that need or solicit it.

· Directing the academic procedures, as well as the processes and activities to ascertain academic quality and compliance with CETYS standards and procedures.

· Coordinating, supervising and evaluating the academic functions of the School Directors of High School, Professional and Graduate Schools in the campus.

· To be the link between College Directors and High School with the School Directors for the implementation and operation of the academic programs offered, so that the requirements, practices and standards of quality established are fulfilled.
· To lead and preform professors’ recruitment, their selection, induction, class assignment, training and development with the support of the School Directors.

· Participate in the development and implementation of goals and objectives of the campus and ascertain they are achieved timely and effectively.

· Participate in the planning, implementation, and coordination of activities in the campus to maximize quality, and effectiveness of student services.
· Develop, implement and follow closely the Academic Director’s budget to achieve its goals. Also, participate in the development and implementation of the campus budget.

· Evaluate plans and programs of the School Directors.
